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	JOB DESCRIPTION:  SOCIAL CO-ORDINATOR



REPORTS TO: Nurse-in-Charge
BASIC SKILLS REQUIREMENTS (including numeracy, literacy and English speaking abilities: 

Outgoing persuasive personality

Experience with dementia care or care home environment

PERSONAL ATTRIBUTES:

Persuasive and lively personality

Good listener, sympathetic & kind

Observant

Even tempered & patient

Creative, imaginative & innovative

Adaptable & flexible

Calm under stress

RESPONSIBILITIES:

1. Devise on-going programme of social activities and diversional therapy for one unit in the home in liaison with General Manager

2. Provide group activities within this unit as per the agreed programme.

3. Provide one-to-one social support for all residents within this unit.
4. Use the on-line Social Networking system to facilitate communication between the residents and their family and friends.

5. Work with the residents’ families and friends to produce a “Life Story Book” for each resident.

6. Record individual activities programmes in Residata each day.
7. Keep the staff and residents informed of planned events

8. Ensure birthdays are individual celebrated and liaise with the catering staff

9. Facilitate external entertainers within the unit.
10. Keep updated with skills and knowledge of dementia care activities

11. Facilitate and deliver group activities together with one to one sessions and keep records

12. Liaise with families for special occasions and for input into care plan

13. Facilitate spiritual needs of residents

14. Make photographic record of activities being enjoyed and maintain activities album.
15. Liaise with General Manager for resource material

Please note that this Job Description will be subject to continuing review and development
